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BBEAEHHUE

Pedepar (koHTpodbHas padoTa) sBIASETCS BaKHOW (OpMON OOydeHHS U
TEKYIIEro KOHTPOJIS 3HAaHUH, YMEHHM, HaBBIKOB 00ydatomuxcs. OHa mpeIcTaBIseT
co0Oll WCCleNOBaHWE OIHOW W3 AaKTyalbHBIX TEM, H3y4aeMol B ydeOHOM
TUCITUTUTHHE.

Pedepar (xoHTpOompHas pabora) wmWMeeT Ieablo  (OPMHpPOBAHUE Y
00y4Jaronierocsi HaBbIKOB YTIYOJEHHOTO PACCMOTPEHHUS COJIEPKAHUS H3y4daeMoil
JTUCUUIUIMHBI, TPUMEHEHUsI MOJYYCHHBIX TEOPETUYECKUX 3HAHUU JUISl pelICHUs
KOHKPETHBIX  MPAaKTHYECKUX  3a7a4, CaMOCTOSITEJIbHOIO  MPAaKTHYECKOTO
UCCJIEIOBaHUS TPOOJIeM B HU3y4aeMOMl oOTpaciu 3HaHUM (IJIaHUPOBAHHE U
MPOBEJICHUE KCCIICIOBAHUS, WHTEPIpPETAlMsl TOJYYCHHBIX pE3yJIbTaTOB, HUX
NpaBUIbHOE U3JIOKEHHE U 0odopmiieHHE), OOOCHOBAaHHSA  BBIJIBUTAEMbBIX
TEOPETHUECKUX TIOJIOKCHUH WM TPAKTUYCCKUX PEKOMEHIAnui, padoThl C
HAyYHOU JIUTEpATypOH, IEPBOUCTOYHNKAMU, HOPMATHBHBIMH ITPABOBBIMU aKTaMH.

Pedepar (konTpompHas  paboTa)  BBINOJHAECTCA  CTYJACHTAaMHU IO
WHIWBUIYyIbHOW TEeMe 3a CYET BPEMEHH, OTBOJMMOIO HAa CaMOCTOSTEIHHYIO
pabory.

3aBeplIEHHbIH  TEKCT JOJDKEH OBITh NPEACTaBIC€H  O0ydYarolmuMcs
MPETIOIaBaTEII0 10 MPOXOKIACHHS MPOMEKYTOYHOU aTTectaruu. OOygaroniuecs,
He npejacTaBuBire pedepaT (KOHTPOJIbHYIO padOTy) B YCTaHOBJIEHHBIM CPOK, HE
JOMYCKAIOTCS K MPOMEKYTOYHOU aTTECTAIlMU IO TUCIUTLIINHE.

Hamucanue pedepara (KOHTPOIBHOM pabOTHI) CHOCOOCTBYET YCIEITHOMY
PEIIeHUIO CIeAYIONIMX 3a7]a4 YYeOHOro Mpoliecca:

- (hpopMupoBaHNE HAYYHOTO MBIIIJICHUS, CAMOCTOSTEILHOCTH CYXKICHUI;

- popMHupOBaHUE TBOPUECKUX HABBIKOB 00YUYAFOIINXCS;

- (hopMuUpOBaHHE yMEHUS TOCIEAOBATEIIBHO M3JIaraTh W apryMEHTHPOBAHO
000OCHOBBIBATh BBIIBUTAEMBIC TTOJIOKCHHUS;

- BBIpa0OTKA HABBIKOB CAMOCTOSITEIIBHOTO YIIyOJIECHHOTO U3YUYCHUS TON HUITH
HWHOM TeMbl y4eOHOTO Kypca;

- ¢opMupoBaHWE YyMEHUA paboTaTh C KHHUTOH, TIEPBOMCTOYHUKOM,
OMOIMOTEYHBIM KaTaJoroM;

- oOydyeHWE HaBBIKAM COTOCTABJIATh PA3JIUYHBICE TOYKA 3PCHUS,
aHAJIM3UPOBaTh, 0000IIATh, MOCIEAOBATEILHO U JIOTHYHO U3JIaraTh MaTepual;

- TIpOBEpKa 3HAHWM CiyIlaTe]ei, CTENEHU YCBOEHUS HMHU IMPOTPaMMHOTO
MaTepHaa, ux ClocoOHOCTH paboTaTh CAMOCTOSTENILHO, TBOPUYECKH.



1 BeinosiHenue pedepara (KOHTPOJIbLHOI PadoTHI)

1.1 ToxaroroBka pedepara (KOHTPOJIBLHOW PabOTHI) HAUMHACTCS C BbIOOpA
TeMbl. TeMa Ha3HayaeTcsl MPENnojaBaTesieM WIM BBIOUpPAETCS CTYJIEHTOM IO
COTJIACOBAHMIO C MPEIOJaBATEIIEM.

1.2 IIpexae yeM NPUCTYIHTH K HAIMCAHMIO TeKCTa pedepaTa (KOHTPOIHHOM
paboThl), clieqyeT CHadalla MO3HAKOMHUTBLCH C JHMTEPATYPOd MO BbLIOPAHHOM
Teme. Jlydiie Bcero 3To caenaTh MyTeM YTEHHs] YU4EOHBIX MOCOOUI, CIPAaBOYHBIX
U3JIaHUA U PEKOMEHJOBAHHOW JIMTEPATYpPbl, OCBEUIAIONIUX T€ pa3feibl HAyKH, K
KOTOpPBIM OTHOCUTCA TeMa. Kpome Toro, Heo0xo1MMo 1o100path WHBIE UCTOYHUKH
uH(pOpMaIuK, HAyYHbIE CTaThU, TP HEOOXOJIMMOCTH MPABOBBIC AKTHI.

UreHne pEeKOMEHIyeMOW JUTepaTypbl W Y4YEOHBIX TIOCOOMM clielyeT
COMPOBOXK/IATh KPATKUMHU BBIITUCKAMH, 00S3aTE€NbHO JOMOJHSS MX CChUIKAMHU Ha
HMCTOYHUK C YKa3aHUEM IMOJIHOTO €r0 Ha3BaHMS, BEIXOHBIX IAHHBIX, CTPAHUIIBI.

1.3 Ilocne oOmiero O3HAKOMIICHHUS C JINTEPATYypOH IO HW30paHHOW Teme
cocTaBjisieTcsl IJIaH pedepara (KOHTpOJIbHOM padoThl). HeoOXxoamMo MOMHUTS,
YTO IUIAH  JIOJDKEH  BKJIIOYATh  TOJBKO  Y3JIOBBIE  BOIPOCHI  TEMBI,
chopMynMpOBaHHBIE KpaTKo, 4eTKO U rpamoTHO. [Ipu Hammcanuu pedepata
(KOHTPOJIBHOM pabOThI) CIAETYET CTPOTO MPUACPKUBATHCS HAMEUEHHOTO TIJIaHa.

1.4 T1nan AOJKEH JTOTUYECKU CTPOMHO OTpakaTh TEMY HCCIICIOBAHMS.

CrpykTypa miana:

BBEJIEHUE

['maBa 1 Ha3zBanue

1.1 Ha3Banue

1.2 Ha3Banue

I'maBa 2 Ha3zsaunue
2.1 Ha3zBanue
2.2 Ha3zBanue

3AKJIIOYEHUE

CIINCOK HCTIOJIb30BAHHBIX NCTOYHUKOB

[MTPUJIOXEHUA

O60benunenne mnaparpadoB B IIaBbl IpU HEOOJBIIOM 00BEME pedepara
(KOHTPOIBHOM PabOThI) HElleIecoo0pasHo.

[IpunoxkeHus BKIIIOYaIOTCA B pabOTy MO0 YCMOTPEHHIO 00YUaroIerocs.

1.5 Tlocne o61Iero 03HAKOMJICHHS ¢ YY€OHBIMU TTOCOOUSIMU U CIIPABOYHBIMHU
U3JIaHUSIMU 110 TEME U COCTABIICHUS TUIaHA MOKHO MEPEXOAUTh K YrJIy0JeHHOMY
U3YyYEeHHK) PEeKOMEHI0BaHHO# JuTeparypbl. EE Heo0X0aMMO BHUMATENBHO
U3yYUTh U BCECTOPOHHE UCIIOJIB30BATh B TEKCTE pedepaTa (KOHTPOIBHON pabOThI).

COBEpIIICHHO HEIOIMyCTHMO MUcaTh pedepar (KOHTPOJIbHYIO paboTy) MmyTeM
MEXaHUYECKOTO KOTTMPOBAHUS OTJCIBHBIX MECT U3 YUYCOHHUKOB, YUeOHBIX MTOCOOUH,
Opomrtop u crateil. PaboTa BBIMONMHIETCS HA OCHOBE TBOPUYECKOTO HCIIOIH30BAHHSI
PEKOMEHIOBAaHHBIX UICTOYHHUKOB.

st 6onee 1iiyOOKOro OOCTOSITENBHOTO PACKPBITUS TEMbl O0YyYarOIIMMCS
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JIOJDKEH CaMOCTOSITENIbHO HAWTHU U APYTYIO JIUTEPATypy, OTHOCSUIYIOCS K JaHHOU
TeMe. YCHEIIHOe BBIMOJHEHUE JTAHHOM 3a/Jaud SIBISETCS BAXKHBIM IOKAa3aTesieM
PUOOPETEHUST HABBIKOB CAMOCTOSITEIBHOW pPa0OThl MO OCHOBAaM JHWCIUILIMHEI.
BrisiBieHHEe W cHcTeMaTH3alys JOMOJHUTEIBHONW JIMTEpaTypbl IO TeMe —
UCKITFOUNTEITLHO BaKHBIN ATam pabOTHI.

3aHuMaschr cOOpoM MaTepuajga, OCOOCHHO Ba)XKHO OOpaTHTh BHMMaHUC Ha
HOBEHUIIIYIO JTUTEPATYPY, OTHOCAIIYIOCS K TeMe. MoHorpaduu, OpomItopsl, CTaThH,
CIIPABOYHBIE M3JIaHUA MOTYT JaTh Pa3HOOOpPa3HbI MaTepuasl, KOTOPbIA MOMOXKET
0oJiee caMOCTOATENLHO OTBETUTh HAa T€ WM WHBIE BOMPOCHI IJIAHA U PACKPBITh
TeMmy pedepara (KOHTPOILHON PabOTHI) B IIEJIOM.

PazoOpatbcsi B OrpoMHON Macce HOBEHIEH JUTepaTypbl ITOMOXET
OubnuoTeunblit katasor. Ho HYy)XKHbIE >KypHaJIbHbIE CTaTbUd MOXKHO HaWTU H
caMOoCTOATENbHO. {11 ATOro HE0OXOIMMO B3STh IMOCJIEIHUNA HOMEp KypHaia 3a
OTIPEICTICHHBIN TO U 03HAKOMHUTLCS C UMEIOIUMCS TaM yKa3aTeJeM MaTeprajoB,
OITyOJIMKOBAHHBIX 32 JIAHHBIHN TOJ.

1.6 Bo BBeieHUM HEOOX0IMMO KpaTko (Ha 1-2 cTpaHunax):

- PACKpBITh aKTyaJIBHOCTh TEMBI B €€ MECTO CPeIIr APYTHX MPpoOIeM Kypca,

- chopMyHpOBaTh 1IENTH U 33291 UCCIICIOBAHMS;

- 1aTh KpaTKHii 0030p pa3pabOTKH TEMbI B TECOPHHU,

- yKa3aTh, KaKH€ METOJbI HCITOJIH30BATUCH TPH MOATOTOBKE W HAIMCAHUHU
paboTHI;

- yKa3aTh, KaKU€ JaHHbIC MPAKTUUYECKOU JEATEIHLHOCTH MPOAHATM3UPOBAHBI
1 000O0IIIEHEI;

- IaTh OOIIYI0 XapaKTEPUCTUKY CTPYKTYpPbI paOOTHI.

1.7 Conepxanue OCHOBHOW 4acTm pedepara (KOHTPOJILHOW pabOTHI)
JIOJDKHO COOTBETCTBOBATH BONPOCaM IjIaHa, pacKphiBaTh uX. [Ipu pacnpenenenuu
KOJIMYECTBA CTPAHMI] Ha KaXKIBI M3 BOIIPOCOB TUIAHA HAJIO CICAUTH 3a TEM, YTOOBI
NPOMOPIIMK  MEXIy 4YacTsAMH pabOTel HE  HApyIIAINCh, COXPaHSINCH
MOCJIEIOBATEILHOCTh MEepPeXo/ia OT OJHOTO BOIpOca IIaHa K APYrOMYy M JIOTHKA
W3JTOKCHHMSL.

[Ipu packpbITUU BOMPOCOB TPYIHOCTH COCTOMT B OOOOIIEHMH COOPAHHOIO
Matepuana. [lepeHacbiieHHOCTh pabOThI U pPaMu MOAYAC TIPUBOAUT K TOMY, YTO
MBICIH aBTOpa «TOHYT» B MOpE OTICIBbHBIX TPHUMEpPOB. B wmepy craemyer
UCIIOJIb30BaTh W IuTaThl. Hemomyctumo ymnorpeOienuwe nByx W Oojee IUTaT
NOJAPSJA: B OTOM CIydae 3adacTyl0 HE OCTaéTcs MECTO IS W3JIOKCHUS
COOCTBEHHBIN MBICIICH.

Kaxnprii Bompoc cieayeT 3aKkaHYMBaTh KPAaTKUMH BBIBOJAMH, MPUYEM
BBIBOJIBI TMPEBIIYIIEro mnaparpada MOKHBI MOABOAUTH YMUTATENSI K TJIABHOMY
COJIEPKaHUIO MOCIIEAYIOLIETO.

PaGota momkHa OBITH CBSI3aHA C COBPEMEHHBIM COCTOSSHHEM Hay4JHO-
MPAKTUICCKOTO 3HAHMUSI.

1.8 3akaHunBaeTcs pedepar (KOHTpOJIbHAs paboTa) J0JKeH HeOobImM (1-
2 CTpaHWIIBI) 3aKJIYEHHEeM, B KOTOPOM COJIep)KaTcsl oOIre BBIBOJLI aBTOpA IO
TEME HUCCIICOBAHMS B IICIIOM.

3aKIr0YeHUE HE JIOMYCKAETCs MHUCATh MyTEM MEXaHMYECKOTO KOIMUPOBAHUS
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OTJIEJIbHBIX MECT U3 OCHOBHOM 4acTu paboThI

1.9 Cnncok ucnoJib30BaHHBIX UCTOYHUKOB JIOJDKCH BKIIIOYATh HE MEHEE
10-15 nammenoBanuii. B HEM yKa3bIBalOTCS B OCHOBHOM T€ HMCTOYHUKH, Ha
KOTOpPBIE B TEKCT€ pabOTHl CChUIACTCS aBTOpP, HO MOTYT BKIIIOUATHCS M HWHBIC,
W3YUYCHHbIE UM TIPU TOJATOTOBKE pabOThl (HE Oojee YeTBEpTH OT OOIIEro
KOJIMYECTBA HCTOYHHKOB).

1.10. 3auMcTBOBaHMS TEKCTa W3 JIUTEPATypbl 0€3 CCHUIKM HAa MCTOYHUK HE
nonyckarorcs. Pedepar (koHTposibHaAs paboTa) B 0053aTEIPHOM MOPSIKE JOJDKECH
MPOXOAUTh MMPOBEPKY HAa 3aUMCTBOBaHHMsI B cucrteMe Axturuiarnatr HUAY
MU®DMU. [lonnycTrmblid ipeaen 3auMcTBOBaHUN — 30% HEOPUTMHATIBHOIO TEKCTA.

2 TpeooBanus k ogpopMieHHI0 pedpepaTa (KOHTPOJILHOI PadOTHI)

2.1 CTpyKTYypHBI€ 2JIeMeHThI pedepara (KOHTPOJILHOU PadOTHI):

- TUTYJIBHBIU JIUCT;

- COZepKaHUE;

- MEePMUHbL U ONpeoeneHus,

- nepeyenb COKpaujeHuil u 0603Ha4eHul,;

- BBE/ICHHUE;

- OCHOBHAsl 4acTh;

- 3aKJIIOYECHUE;

- CIIUCOK HCIIOJIb30BAHHBIX HCTOYHUKOB;

- NPUNOICEHUSL.

CTpyKTypHBIE  DJIEMEHTBI, BBIACICHHBIE  KYPCUBOM, HE  SIBISAIOTCA
00s13aTeIbHBIMU U BKIIIOYAIOTCS B pabOTy MO YCMOTPEHUIO UCIIOJIHUTEIS.

2.2 OOpazenr opopmiieHHS THTYJbHOrO JHcTa pedepara (KOHTPOJIBHOU
paboTtsl) npeacTanieH B [Ipuiiokenun A.

2.3 Copnep:kaHue BKIIOYAaCT BBEJACHHE, HAMMEHOBAaHHWE BCEX TIJIaB U
naparpagoB, 3aKIH0YEHUE, CIUCOK UCIOJIb30BAaHHBIX UCTOUHUKOB U MPHUIIOKEHHUS C
yKa3aHUEM HOMEPOB CTPAHUI], C KOTOPBIX HAUMHAIOTCS 3TH DJIEMEHTHI paOOTHI.

TekcTt comepxaHus JOJKEH pa3MEIIaThCsl HA OJJHOM JIUCTE (CTPaHHUIIE).

ITpumep odopmnenus coaepxkanus npuseacH B [Ipuiioxkennu b.

2.4 CrtpykTypHbIi 25eMeHT «TepMHHBI W ONpeaeJeHHus» COICPKUT
OINpe/eNieHUsl, HEOoOXOAUMBbIE MJii YTOYHEHHs] WM YCTAaHOBJIEHHUS TEPMHUHOB,
UCTIONIb3yeMbIX B pabote. Ilepeuenb ompeneneHuil HayuMHAIOT CO CioB: «B
HACTOALIEH paboTe MPUMEHSIOT CIEAYIOIME TEPMUHBI C COOTBETCTBYIOLIUMHU
OINPENECICHUSIMM.

2.5 Crpykrypnbiii anemeHT «llepedeHb cokpamieHuidi U 0003HAYEHUH»
COJICP)KUT TEePEYCHh OOO3HAYCHWM W COKpAIEHUW, MPUMEHSIEMBIX B JaHHOU
pabore.

Ilepeuenp nomkeH pacnosiaratbesi ctosionoM. CieBa B andaBUTHOM
NOPSJIKE TPUBOJAT COKpAUIEHUS, YCIOBHbIE O0O3HAYEHUS, CUMBOJIbI, €IUHUIIBI
(bU3MYECKUX BEJIMYMH U TEPMHHBI, CIIPABA — UX JECTAIbHYIO PaCIIu(PpPOBKY.

2.6 TpedoBaHus K 0)OPMJIEHUIO TEKCTA PadOThI

PaboTta neuataercs Ha OJIHOM cTOpoHe jucTa Oenoit Oymaru popmarta A4 B
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KHIDKHOM opueHTanuu. J[lomyckaeTcsi oTaenbHble WUIIOCTpauuu (Tabiuubl U
PUCYHKH) pa3MelIaTh Ha JJUCTaX B AJIbOOMHOIN OpUEHTALMH.

[TapameTpsl cTpaHuIlbl (MOJIsI) B KHUKHOW OPUEHTAIIMU: CBEPXY U CHU3Y 2
cM, ciieBa 3 cM, crpasa 1,5 cm.

[TapameTps! cTpaHuIibl (1OJIs) B IbOOMHOM OpPHEHTAIMH: CJIEBa M CIIpaBa 2
CM, CBEpXY 3 cM, cHM3y 1,5 cM.

Mpudt — Times New Roman. Pazmep mpudra (kernin) — 14.

et mpudra — uépHbiii. He nomyckaeTcs mpuMeHEHHE NOJYKHPHOIO
mpudTa, Kypcusa, NOAYEPKUBAHUHN, pa3pEKEHHOTO WIH YITIOTHEHHOIO MIpUQTa.

Mex 1y CTpOUYHBIN UHTEPBAJ IOy TOPHBIN.

Ao63ar 1,25.

TekcT — BoIpaBHUBAHUE M0 MIUPUHE.

YCTaHOBUTh AaBTOMATHYECKYK) PAcCTaHOBKY TniepeHocoB. Ilpm stom
NEPEHOCHI HE IOy CKAIOTCS:

- Ha TUTYJIBHOM JIUCTE pabOThI;

- B COJIEP’KaHUU;

- B 3ar0JIOBKax TIJIaB U naparpagos.

Jleduc momwkeH oTauvatbes oT TUpe (-/—). Tupe u KaBbIUKH (« ») JOJKHBI
OBITH OJIMHAKOBOT'O HAYEPTaHUS 11O BCEMY TEKCTY.

JlecsiTHUHBIE TOUKH JTOJKHBI OBITh 3aMEHEHBI Ha 3aIlsIThIE.

He nonyckatorcs npo0esnsl Mexay ad3aramu.

[Taparpad He MOKET 3aKaHUMBATHCS TAOIULEH, PUCYHKOM, (POPMYJIION.

ITocnenHss cTpaHuLa IIaBbl JOJDKHA COJIEPKAaTh HE MEHEE 7 CTPOK TEKCTa.

2.7 TpeOGoBaHUA K HyMepalUy CTPAHUI] Pad0ThI

Crpanuibl paboThl ciaeayeT HyMepoBaTh apaOCKUMU Iudpamu, coOmroaast
CKBO3HYIO HyMEpalHIO M0 BCEMY TeKCTy paboTel. HoMep cTpaHMIIbI IPOCTaBISIOT
B LIGHTPE HWXKHEro KojoHTuTyjda mpudrom Times New Roman 12 pasmep 0e3
TOYKH.

TUTYNBHBIN JTUCT U COJIEp)KaHUE BKIIOYAIOT B OOIIYI0 HyMEpPALUIO CTPAHUI]
paboThl, HO HOMEp CTPaHUIIbl HA HUX HE MPOCTABJISETCS.

TepMuHbl W OIpeAesieHUs, NEPeUYeHb COKpAlIEHUH M O00O03HA4YeHHI He
YYacTBYIOT B HyMepaluu CTpaHull paboTel. Takum 00pa3om, BBEJECHHE BCeria
HA4YUHAETCS CO CTp. 3.

PucyHnku u Tabnuiibl, pacriojioKEHHBIE Ha JINCTAX allbOOMHOM OpHeHTaluH,
JOJDKHBI MMETh HOMEpa B TOM MecCTe, KaK €clii Obl OHM HMMENIU KHHKHYIO
OPUEHTALNIO.

2.8 TpedoBaHus K 0oOpMJIEHHIO 3aT0JI0BKOB

3arooBKM  CTPYKTYpHBIX 3nemMeHTOoB  pabdoTtel  «COLAEPXKAHUE>,
«TEPMHUHBI U OIIPEJEJIEHUSI», «[IEPEYEHb COKPAIIIEHUW "
OBO3HAUYEHUW», «BBEJIEHHUE», «3AK/TIOYEHHUE», «CIIMCOK
NCITOJIB3OBAHHBIX UCTOYHHUKOB» cnenyer pacnonaratb B CEpeauHE
CTpoKH 0e3 ab3alHoro orcrymna, 6€3 TOYKM B KOHIIE M MedaraTh MPONUCHBIMU
OyKBaMU MOJIY’KMPHBIM IIPUGTOM.

OCHOBHYI0 YacTb pabOThI CIEAYET ACIUTh Ha TJIaBbl U aparpadml.

I'maBel u maparpadsl cieayeT HyMepoBaTh apaOCKUMU HUPpamMu U
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3aMMChIBATh C a03aIIHOTO OTCTYTIA.

I'11aBbI JOJIKHBI UMETH MOPSAKOBYIO HyMEPALIMIO B ITpeeiax BCei padOThlI.

IIpumep — riaBa 1, rnasa 2, rimasa 3.

Homep maparpada BxiIodaeT HOMEp TJaBbl M TOPSIKOBBI HOMEp
naparpada, pa3aeneHHbIe TOUYKOH.

IIpumep — 1.1, 1.2, 1.3 u t.1.

[Tocne HOMepa riaBsl U aparpada B TEKCTE 3aroJI0OBKa TOYKY HE CTaBSAT.

['maBa HEe MOXET UMETH TOJIBKO OJMH Maparpad.

3aroyioBku TiaB W maparpadoB cieayeT MHedararb ¢ a03alHOro OTCTyIa C
MPONMUCHON OYKBBI MOJTY>KUPHBIM MIPU(GTOM 0€3 TOUKH B KOHIIE.

Ecnu 3arooBok COCTOUT U3 ABYX MPEIOKEHUHN, UX PA3JCIISIOT TOUYKOM.

Kaxnprii CTpyKTYpHBIM 3iieMEHT paloThl (CoAep)KaHUE, TEPMHUHBI H
OTpEJICNICHNs, MEpPEUYeHb COKpalleHud u 0003HAuYEHUN, BBEJEHUE, TJIaBhl,
3aKJII0YEHUE, CIUCOK MCHOJb30BAHHBIX HCTOYHHKOB W TPHIOKEHHS) IOJKEH
HAYMHATHCS C HOBOTO JIUCTA.

Bropoit u nocieayromnuii naparpadsl riaBbl HAUMHAIOTCS MOCTIE OKOHYaHUS
TEeKCTa mpeaplaymiero naparpaga. Henb3s pazMemaTe Ha3BaHue naparpada Ha
OJIHOM JIMCTE (CTPAHUIIE), & €r0 TEKCT HAYMHATH Ha JAPYTOM JIUCTE (CTPAHMUIIE).

Mexly Ha3BaHHMEM TJIaBbl M Ha3BaHMEM Taparpada, Ha3BaHHeM maparpada
U €ro TEeKCTOM, TEKCTOM Npeablayliero mnaparpaga W Ha3BaHUEM HOBOTO
naparpada ocTaBisieTCs O/IHa IycTas CTPOKa.

[Tpumeps! odopmiieHns 3aroioBkoB npuBeaeHb! B [Ipusioxennu B,

2.9 TpedoBaHus K 0pOpMIIEHHUIO NEPeYUCTeHHI

JUis nepeducieHuil UCHOJB3YIOTCs apabckue Lu@pbl, OYKBBI PYCCKOTO
andaBuTa B MOPSIKE pyccKoro andaBuTa, HAUMHAsI C OYKBBI a (32 UCKIIIOYEHHEM
OykB &, 3, U, 0, 4, b, b, b), U Aeduchl. Mcrnoap3oBaHUEe WHBIX MAapKEPOB, KPOMeE
neducoB, He AOMYCKaAETCS.

[Ipn peranu3anu NEPEYUCIEHUN ClieAyeT COONIoAaTh YCTaHOBJIEHHBIM
BBIIIIE MOPSIOK.

[Tpumepst odopmiieHus nepeunciennii npuseneHsl B Ilpunoxkenun I'.

2.10 TpeboBanusi k 0popMIIEHHIO PUCYHKOB

Pucynku (rpaguku, cxembl, nuarpammbl, (OTOCHUMKH MU T.J.) CIEIYyET
pacnosiaraTb B padOTe€ HENOCPEACTBEHHO TMOCJE TEKCTa, B KOTOPOM OHHU
YIOMMHAIOTCS BIIEPBBIE, WIIA HA CIEAYIOLIEH CTPAHMIIE.

I'padyiku u nuarpammbl JOKHBI OBITH BBITIOJIHEHBI B CHIEITUAIM3UPOBAHHOM
penakrope, Bxoasiiem B coctaB MS Word u Excel.

Pucynku pacnonaratorcss mo LeHTpY 0e3 a03alHOro OTCTyNa W HE MOTYT
BBIXOJIUTH HA MOJIA.

Ha Bce pucynkm momxHBI OBITH AaHBl CChUTKH B pabote. [lpu ccwiike
CJIeJIyeT MHUCaTh CIIOBO «PUCYHOK» C YKa3aHUEM €ro HOMEpA.

PucyHkH, 3a UCKIIIOUEHHEM PUCYHKOB MPUJIOKEHUH, CIEeyeT HyMepOBaTh
apabckumu 1udpaMu CKBO3HOM Hymepaluen.

Ecnu pucyHok 0oJivH, TO OH 0003HAYaeTCsl «PUCYHOK 1».

PucyHku JOJDKHBI HMMETh HAaWUMEHOBAHME U TOSICHUTENbHbIC JdaHHbBIC
(MOPUCYHOUYHBIN TEKCT).



B nosicHUTENbHBIX JaHHBIX JOJIKEH ObITh YKa3aH UCTOYHUK MH(OpMAIUK.

[TosicuutensHble JaHHBIE HaOMpaT mpudrToM 12 pazMepa U pacroyiararot
MOCJIe PUCYHKA 10 LEeHTpy 0e3 ab3anHoro orctyna. CiioBo «PuUcyHOK», ero HOMEp
U uepe3 neduc HAMMEHOBAaHHE IOMEIIAIOT MOCJE MOSCHUTEIbHBIX TaHHBIX U
pacroyararoT o eHTpy 0e3 ab3alHoro OTCTyIa.

Ecnun HamMeHOBaHHME pPHCYHKa COCTOUT M3 HECKOJIBKMX CTPOK, TO €ro
CJIETyET 3aIllMChIBATh YEPE3 OJIUMH MEXCTPOUHBI HHTEPBAJL.

PucyHku Kaxaoro MpuIoKEeHUS O0003HAYAIOT OTAENbHON HyMepaluen
apabckumu 1udpamu ¢ modaBiaeHueM mepes 1udpoi 0003HaUYCHUS TTPUIIOKECHHUS,
HanpuMmep, pUCyHOK A.3.

Bce uncnoBbie 1aHHbIE, MPUBEIEHHBIC HA PUCYHKE, IOJDKHBI UMETh €IMHUILY
U3MEpPEHUS.

Cnenyert uzberath AyOiaupoBanus WHGOpPMAIMU, B TOM YKCIE O €IMHULIAX
U3MEpEHHs, Ha PUCYHKE U B €T0 HAMMEHOBAaHUHU.

HanMeHoBaHMe pHUCYHKA OTHENSETCS OT MNOCIHEAYIOIIEro TEKCTa OIHOU
ITyCTOM CTPOKOM.

[Tpumep odpopmienus pucynka npuseaéH B lpuiaoxennu /.

2.11 TpeboBanusi k opopMIeHHIO TAOIHI

Tabnuiy cnegyer pacnonaratb B paboTe HEMOCPEACTBEHHO MOCHE TEKCTa, B
KOTOPOM OHa YIIOMUHAETCS BIIEPBbIE, MIIM Ha CIEAYIOLIEH CTpaHUIIE.

TaOnumpl pacnonaratoTcst Mo HEHTPY 0e3 ab3alHOro OTCTyla U HE MOTYT
BBIXOJIUTH Ha TOJIS.

Ha Bce Tabmuubl qomkHBI OBITH CChUIKM B padote. IIpu ccbuike ciemyer
MUCATh CJIOBO «TabJHUIA» C YKa3aHUEM ee HoMepa.

HanmMenoBanue Tabnuilpl ciemyeT MOMellaTh Haj TaOnmuiel cieBa, 0e3
a03alHOro OTCTyMNa B OJHY CTPOKY C €€ HOMEpPOM Yepe3 THUPE.

HanmMenoBanue TaOnuupl OTAENSETCS OT MPEAUIECTBYIOLUIETO €My TEKCTa
OJITHOU ITyCTOM CTPOKOM.

Ecnn HanmeHoBaHMe TaOauIbl 3aHUMAET JBE CTPOKM U 0Oojiee, TO €ro
CJIEJIyeT 3alMChIBATh YePE3 OJIMH MEXCTPOUHBIM MHTEPBAIL.

Tabnuiy ¢ OOJBIIMM YHCIOM CTPOK JOIYCKAeTCs MEPEHOCUTh Ha JIPYrou
mucT (ctpanuity). [Ipu nepenoce yacTu TabJIUIIbI HA JPYTOM JIUCT (CTPAHUILY) CJIOBO
«Tabnuua», ee HOMEp U HAUMEHOBAHME YKa3bIBAIOT OJIMH pa3 CJeBa HaJl MEepBOM
YacTbl0 TaONMIBI, a HaJa JAPYTMMH 4YacTsIMH TakKe CJeBa NHIIYT CJIOBa
«IIpogomkenne TaOMUIBD) M YKa3bIBAIOT HOMEpP TaOJMIIBI; IamKka TaOJIUIIbI
HIOBTOPSIETCSL.

Tabnuiy ¢ 0ONBIIMM KOJIMYECTBOM Tpad JOIMyCKaeTcs ACNUTh Ha YacTH U
MOMEIIAaTh OJAHY YacTh IO APYroM B Ipelesiax OAHOM CTpaHulbl. Eciau cTpoku u
rpadpl TAOTUIBI BBIXOAAT 3a (hopMaT CTPaHUIIBI, TO B MEPBOM ClIydae B KaKJIOH
YacTH TaOJIMLBI TMOBTOPSIETCS TOJIOBKA, BO BTOpPOM cliydae — OokoBuUK. Ilpu
JIeJIeHUM TAaOJIUIbl HAa YacTH JIOMYCKAETCs €€ TOJOBKY WJIM OOKOBUK 3aMEHSTh
COOTBETCTBEHHO HOMepoM rpad u crpok. [Ipm 3TOM HymepyroT apaOCKumu
uudpamu rpadsl U (WIKM) CTPOKHU NEPBOM YACTH TAOIUIIBI.

Crnenyet n3beratb MHOTOCTPAHUYHBIX TA0JIHIL; OOJIBIINE IO 00BEMY JaHHBIE
NPEANOYTUTENbHEE PACTIPENCIUTh MEXKAY HECKOJIBKUMHU TaONHIaMu WM
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BBIHOCHUTH B IIPUJIOKEHHUSI.

Ecnu noBTOpsIoUIMiicss B pa3HbIX CTPOKax rpadpl TAOIUIBI TEKCT COCTOUT U3
OJTHOTO CJIOBa, TO €ro IOCJ€ IEpPBOr0 HANUCAHUS JOIYCKAaeTCsl 3aMEHATH
KaBbIUYKAMU; €CIM M3 JIByX W Oojiee CJIOB, TO NpPU TEPBOM IMOBTOPEHUHU €TrO
3aMeHsIoT cioBamMu «To xey, a manee — kaBbluKamMu. CTaBUTh KaBBIYKA BMECTO
MNOBTOPSIIOIIMXCA [HUQpP, MapoK, 3HAKOB, MAaTEMAaTUYECKUX U XUMHUYECKHUX
CHUMBOJIOB He Jomyckaercs. Eciu 1mudpoBble wiM HHbIE JaHHBIE B KaKOW-THOO
CTpOKE TaOJUIIbI HE TPUBOST, TO B HEHM CTABSAT MPOYEPK.

Tabnuupl, 3a UCKIIOUEHHEM TaOJIMIl TPHUIIOKEHHUH, CIeAyeT HyMepoBaTh
apaOckumu 1udpaMu CKBO3HOM HyMepaiue.

Tabmuupbl KaXIOro NPUIIOKEHHs 0003HAYalOT OTACIbHON HyMepaluen
apabckumu rudpaMu ¢ 1006aBiIeHueM nepea udpoit 0003HaAYCHUS TTPUITOKCHHUS.

Ecnu B paGoTe onnHa Tabnuila, TO OHa JOJDKHA OBITH 0003HAUYEHA «TaOIHIlA
1» unu «tabmuia B.1», ecnu ona npusenena B [Ipunoxenuu B.

Texctr BHyTpu TaOnauy HaOWpaeTcs € OJMHAPHBIM HHTEPBAIOM 0O€3
a03aIHOTO OTCTYTIA.

JUtst Tabnuil, pacrojOKEHHBIX B OCHOBHOM TEKCTE paldOThI, TOMYyCKaeTcs
ucrnonb3oBanue mpudra 14 wim 12 pasmepa, B npuinoxenusix — or 10 go 14
pasmepa.

3aroioBKu rpad U CTPOK TaOIMIBI CIEAYET MHUCAaTh C MPOMHUCHONW OYKBBI B
€IMHCTBEHHOM 4MCJIe, a MOJ3aroJIOBKU rpad — cO CTpOYHOU OYKBBI, €CIH OHU
COCTaBJISIIOT OJTHO IMPENJIOKEHUE C 3aroJIOBKOM, WM C MPOMHUCHON OYKBBI, €CIH
OHM MMEIOT CaMOCTOATEJIbHOE 3HAY€HHE. B KOHIIE 3arojIoBKOB M IOJ3aroJ0BKOB
TaOJIMI] TOYKU HE CTaBAT.

3aronoBku Tpad, Kak TMPaBWIO, 3aAMUCHIBAIOT MapajUieIbHO CTPOKaM
tabnuupl. [Ipn HEOOXOAMMOCTH JOMYyCKaeTcsl NEPIEHANKYIIPHOE PACIOIOKEHNE
3aroJoBKOB rpad.

Bce uncnoBeie 1aHHbIE, TPUBEAEHHBIE B TAOIUIAX, JOJKHBI UMETh €AMHUILY
u3Mepenus. EnuHuna m3MepeHusl yKa3bIBaeTCs B 3arojloBKax rpad WM CTPOK
TaOJMIIBI, a €CJIM OHA €IMHA JJIs1 BCEX MPUBEAEHHBIX B TAOIUIE TaHHBIX — TO B €€
3aroyioBke. EMMHUIIBI ©13MepEeHus yKa3bIBAKOTCS MOCIIE 3aIMSITOM.

CHu3y OT TaOJMIbl YKa3bIBaeTCd MCTOYHHUK JaHHBIX (pasmep mpudra 12,
BbIPAaBHUBAHUE IO IIUPUHE, O€3 a03aI[HOT0 OTCTYNA).

[Tpumep opopmnenus tabnuisl npusenéH B [lpuiioxkenun E.

2.12 TpebooBanusi k opopmiienuio popmy.Ji

@®opMyJbl ClIeyeT BBLACIATh M3 TEKCTa B OTAEIbHYIO CTPOKY. Bhiiie u
HUKE KaXI01 (popMyIibl 1OKHA OBITH OCTABIIEHA OJIHA ITYCTasi CTPOKA.

dopMyipl HAOMPAIOTCS B crieruaibHOM pefaktope Gpopmyn MS Word.

[losicHenne 3HaYeHWIl CHMBOJIOB M YHCIOBBIX KOI()(PHUIMEHTOB clemyer
NPUBOJUTHh HEMOCPEICTBEHHO MOJA (POpPMYJIOil B TOM K€ MOCJIeI0BATEIbHOCTH, B
KOTOPOM OHHU JIaHbl B (popMmyIie.

Ecin mocne Qopmynbl npuBeAeHbI MOSICHEHUS 3HAYEHUW CUMBOJIOB H
YUCJIOBBIX KOA(D(PUIIMEHTOB, TO HEMOCPEACTBEHHO IMOCie (OPMYJIbI CTABUTCS
3amsTasi, €Clid HET — TO TOYKA (MJIM TOYKa C 3aMsITOU MPU NEPEUNCICHUN ).

®opmysibl B paboTe cCleAyeT HyMepoBaTh MOPSIKOBOM HyMepalueill B
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npejenax Bced paboThl apaOckuMu HudppaMd B KPYIVIBIX CKOOKax B KpailHeM
IIPABOM MOJIOKEHUHU Ha CTPOKE.

Onny popmyiry o6o3naqaror (1).

dopMynbl, TIOMEIIaeMble B TMPUIOKEHUAX, JOHKHBI HYMEPOBAaThCS
OTJENBbHON HyMepauuen apaOckumu nudpamu B mpeenax KakI0ro MPUI0KCHHS
c nmobaBieHUEM mepea Kaxaon 1udpoi 0003HAUCHUS MPHIOKEHHS, HAIpUMeEp
dopmyna (B.1).

CcbUIkM B TEKCT€ Ha TOPSAIKOBBIE HOMepa (opmysl JaloT B CKOOKax.
[Tpumep — ...B popmyie (1).

[Tpumepst odopmiienus popmyiisl npuseneHsl B [Ipuiaoxennu 7K.

2.13 TpeooBanuss K o0GoOpMJIEHHI0 CCHIJIOK Ha HCHOJb30BAHHbIE
UCTOYHUKH

CchUIKM Ha MCHOJIb30BaHHBIE UCTOYHUKH CIIEIYET YKa3blBaTh MOPSIKOBBIM
HOMEpOM OHOIMOrpaduuecKoro ONMUCaHUsl UCTOYHUKA B CIIUCKE MCIOJIb30BAHHBIX
UCTOYHHUKOB. [TOpsIAKOBBIN HOMEP CCHUIKH 3aKII0YAIOT B KBAJPATHBIE CKOOKH.

[Ipn ccbuike Ha KOHKPETHYH0 HMH(pOpMaluio (LHUTAaTy) B KBAAPATHBIX
CKOOKax Tocle HOMEpa HCTOYHWKA YKa3bIBAaeTCS HOMEpP CTpaHUIBl (HOMepa
CTpaHuI).

[Ipumepsr:
[7] — ccpuika Ha cenpMOMl WCTOYHHUK B CIUCKE HCIOIB30BAHHBIX
VCTOYHUKOB;

[8; 11] — cchuika Ha BOCBMOW M OJWHHAIIATHI HUCTOYHHUKH B CITHUCKE
MCIIOJIb30BaHHBIX HCTOUYHHUKOB;

[9, C.22] — cchulka Ha CTpaHUIly 22 JEBSATOIO HCTOYHUKA B CIIHCKE
MCIIOJIb30BaHHBIX HCTOUYHHUKOB;

[10, C.35-36] — cchuikK Ha CTpPAHUIBI 35-36 AECATOrO UCTOYHUKA B CITUCKE
MCITOJIb30BAHHBIX UCTOYHHUKOB.

Ccbulka pa3melaercd Mociieé OKOHYaHWS UUTUPYEMOro maTepuana u
3aKpbITUS KaBbIYEK udepe3 NpoOen; 3HaK MpenuHaHus (Touka, 3amaras, TOYKa C
3aISITOM) CTABUTCA MOCJE CCHUIKHU.

[Ipy ynomMuHaHUM aBTOPOB B TEKCTe pPAaOOThl MHUIMANBI YKa3bIBAIOTCA
BIiepeu haMuIuu.

2.14 TpebooBanusi K o0QOPMJIEHHI0 CHHCKA HCIOJb30BAHHBIX
HCTOYHUKOB

CrHucok MCnoJIb30BaHHBIX UCTOUYHUKOB ClieayeT OQpOpMIISITh B COOTBETCTBUU
c 'OCT P 7.0.5-2008 «bubnuorpaduueckoe omnvcaHue MPOU3BEICHUN TEUATH.
Bce ncnonp3oBanHbie pabOThI JOKHBI ObITh YKa3aHbl B CIIMCKE.

Hcronb30BaHHbBIE ICTOYHUKH B CIIMCKE TPYNIIUPYIOTCS MO pa3Jenam:

- o(unUaTbHbIE 1 HOPMATUBHBIE MaTEPUAIIBI;

- clieMalibHasl IMTEpaTypa;

- 3JIEKTPOHHBIE PECYPCHI.

Hymepaiiust ICTOYHUKOB 1O BCEMY CITUCKY CKBO3HAS.

CreuunanbHas TMTEpATypa, Kak MPaBUiIo, BKIIFOYAET UICTOYHUKH, U3/1AHHBIE HE
MO3HEE YEM 3a ISITh JIET JI0 roJia HanucaHus pedepara (KOHTPOJIbHON pabOThI).

B pasnene «OdunmanbHble M HOPMATUBHBIE MaTepuaibDy HCTOYHUKH
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pa3MelarTcs B MOPSAAKE MOHMKEHUS UX CTaTyca:

- MEKyHapOAHbIE COTJIALIEHUS U 1I0TOBOPBI;

- Konctutynus Poccuniickoit @enepannu;

- (heepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI;

- KOJIEKCBI;

- (henmepanbHBIC 3aKOHBI

- ykassl [Ipesunenra PO;

- noctaHoBiieHus [IpaBurenscra PO;

- HOPMaTHUBHBIC aKThl (MPUKA3bI, PACTIOPSKEHUSI, TOCTAHOBIICHUS, YKa3aHUS
U T.1.) deaepaibHbIX OPTaHOB UCIIOJIHUTENHLHOM BIIACTH;

- 3apyOeKHbIEC 3aKOHOJATEIbHbIE U HOPMATUBHBIE aKThI;

- 3aKOHOJIaTeNIbHBIE U HOPMATUBHBIE aKThl CYObekTOB Denepanuu;

- MYHUIUIIAJIbHBIE HOPMATUBHBIC AKTHI.

JIOKyMEHTBI OJHOIO CTaTryca BKIIIOYAIOTCS B CIHMCOK HCIOJIb30BaHHBIX
MCTOYHHUKOB MO XPOHOJIOTMH X NEPBOHAYAILHOTO IPUHSITHS.

B pasnene «CneumanbHas JuTEpaTypa» YKa3bIBAIOTCS MOHOIpaduu,
y4eOHUKM MU ydeOHble MOCcOOusA, AHccepTaluu U aBTopedepaThl AUCCEPTALHM,
CTaTbl B COOpPHHMKaX W B NEPHOJUYECKUX H3AAHUSAX B ajl(aBUTHOM MOPSAIKE
CHayYaJla Ha PyCCKOM SI3bIKE, 3aT€M Ha HMHOCTPAHHBIX A3BIKaX.

B pasnene «3neKTpOHHbBIE PECYPChD) YKA3bIBAIOTCS AIEKTPOHHBIE PECYPCHI B
an(aBUTHOM TOPSIIKE.

[Tpumepst odopmiteHrss UCTOYHUKOB TipuBeeHbI B [Ipuiioxennu U.

2.15 TpebooBanus K 0(popMIeHHIO PUITOKEH U

[Tpunoxxenus opOpMIISIIOT Kak MPOJOJDKEHUE padOThl Ha MOCIEAYIOMUX €&
JIUCTax.

Ilepen npuIOXEHUAMM pa3MELIAIOT OTAEIBHBIM JIMCT C HAAIMHUCBIO MO €ro
uentpy IIPUJIOKEHUAL.

B Tekcre paboThl Ha BCEe NPWIOKEHUS JOJDKHBI OBITh JaHbl CCBUIKH.
[TpunoxeHus: pacnojaratoT B HOPSJIKE CCbUIOK HA HUX B TEKCTE paOOTHI.

Kaxnoe npumnoxxeHue cieayeT HauMHATh C HOBOM CTpaHUIbl C YKa3aHHUEM
HaBepXy NocepeuHe CTpaHulbl 0e3 ab3anHoro orcryna ciosa «Ilpuiioxenue» u
ero 0003HauYEHUs.

[IpunoxeHue JOKHO HMETh 3arojIOBOK, KOTOPBIM 3alMCBIBAIOT €
MPOMUCHON OYKBBI, TIOMY>KUPHBIM HMIPU(PTOM, OTAEIBHON CTPOKOM MO IEHTpY 0e3
TOYKH B KOHIIE.

[Tpunoxenuss 0003HAYAIOT 3arjaBHBIMH OyKBaMU pycckoro asndaBuTa,
HaunHas ¢ A, 3a UCKIOueHueM OykB E, 3, 1, O, 4, b, bl, b. Tlocne ciosa
«IIpuno:xkeHue» cineayer OykBa, 0003HaYaOIIAs €ro NOCIEA0BATEIbHOCTb.

HomyckaeTcsi 0003HaueHre MPUIIOKEHUN OyKBamMu JATHHCKOTO aldaBuTa,
3a uckimoyenruem Oyks [ u O.

B ciydae nmoiaHOro ucnoas30BaHus OyKB pyCCKOIO U JATUHCKOTO ajiaBUTOB
JommyckaeTcsi 0003HayaTh IPUIIOKEHUS apaOCKUMU U pamu.

Ecnu B paboTe o1HO npuiioxkeHue, oHo obo3HavdaeTcs «[Ipuiio:kenune A».

Ecnu npunoxeHne pa3MeniaeTcsi Ha HECKOJIbKUX JIUCTax (CTpaHMIIAX), TO
BBEpXY KaxJoW cTpaHuubl 1o HeHTpy nedaraercs  «Ilpogosxenue
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IIpunoxkenus» ¢ ykazaHueM ero 0003HaueHUs.
[IpunoxxeHnus MOJDKHBI WMETh OOIIYI0 C OCTaJbHOW YacThi0 PaOOTHI
CKBO3HYIO HYMEPALMIO CTP

3 Pexkomenayemasi TeMaTuka pedepaToB (KOHTPOJIbLHBIX PadoT)

3.1 Ilo qucuumirae «OCHOBBI MEHEIKMEHTA» PEKOMEHIYIOTCS CIEAYIOIIHE
TeMBI JIJIs HarucaHus pedepaTtoB (KOHTPOIBHBIX padoT):

1) HayuHble MOAX0/IbI K MCHEIKMECHTY.

2) CTpyKTypa, CHCTEMbI IIPOM3BOJICTBCHHOTO MEHEIKMEHTA.

3) BaemHss cpena CHCTEMBI IPOU3BOJICTBEHHOTO MEHEIKMEHTA.

4) VYrmpapiieHYeCKHE PEIICHUS B TIPOU3BOJICTBCHHOM MECHEIKMEHTE.

5) Knaccudukanms W aHaIM3  YOPABICHYCCKMX  PCHICHHHA B
MPOM3BOJCTBEHHOM MEHEIKMEHTE.

6) BaemmHsis cpena cHCTEM MPOU3BOACTBEHHOTO MEHEKMEHTA.

7) MeToapl MEHEIDKMEHTa B TMPHUHITHM W PEaH3alH YIPaBICHUYSCKUX
pEILICHUM.

8) AIMUHHCTPATUBHBIC METOABI MCHEPKMEHTA B MIPHHATUU U PEaTH3aIHU
YIIPABJIEHYECKUX PEIICHUM.

9) DKOHOMHYECKHE METOJbI MEHEIDKMECHTA B TPUHSATHH W peaTn3aluu
yIPaBIECHUYECKUX PELICHUI.

10) CounasibHO-TICHXOJIOTUYECKUE METO/bl MCHEPKMEHTA B TPUHITHU WU
peanu3alnuy ynpaBieHYeCKUX PEeLCHUI.

11) JIn4HOCTH ¥ KOJUIEKTUB B IPOU3BOJICTBEHHOM MEHEIKMECHTE.

12) YnpasieHue KOHGIUKTAMH B KOJJICKTHBE.

13) OcHOBBI (hOpMUPOBAHUS KOJUICKTHBA.

14) [TpuHIUTIBI TUITAHUPOBAHUS JACSITCIBHOCTH MTPEIIPUSTHSL.

15) ®opmupoBaHUEe PHIHOYHOM CTPATETUN TPEATIPUSITHS.

16) PazpaboTka CHUCTEMBI YOpaBICHHS MPOEKTOM IO  TOBBIIICHUIO
3 (HEKTUBHOCTH ACSITEIBHOCTU IPEANPUATHUS

17) Pa3zpaboTka peKOMEH AN TT0 YIIPABICHUIO TPOSKTOM

18) Cuctema  ympaBiieHUsT TNPOEKTOM  TOBBIMICHUS  A(H(HEKTUBHOCTH
JESTEIIbHOCTH MaJIOTO MIPEITPHUSITHS

19) Pa3paboTka CHCTEMBI YIpPaBICHHS IMPOCKTOM IO  MOBBIIICHUIO
3¢ (HEKTUBHOCTH ACSITEIHOCTH PEANPUATUS CHephl yCIyT

20) OrieHKa 3KOHOMHYECKOW  I(PPEKTUBHOCTH IMPOCKTOB B  00JacTh
MH(POPMALIMOHHBIX TEXHOJIOTHI.

21) YrpaBiieHHe MapKETHHIOM B PaAMKaXx yIPaBICHUS IPOCKTOM

22) Onenka 3(pGeKTHBHOCTH HHBECTUIIMOHHBIX MPOCKTOB

24) MeHeIKMEHT KaueCTBa MPOCKTa

24) YnpapieHre KOMaH]I0i IPOSKTa

25) OcoOeHHOCTH BHEApPEeHHs WH(POPMAIMOHHBIX CHCTEM  YIPABJICHHUS
pOeKTaMu

26) IIpuBnedenue, 0TOOP M OICHKA TIEPCOHAJIA TIPOSKTA

27) YupaBieHue pecypcamu MpoeKTa
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28) bu3Hec-1U1aH HHBECTUIIMOHHOTO TIPOCKTA

29) Cuctema  ynpaBlIeHHUS  TPOSKTOM  IOBBIMICHUS  3(PPEKTUBHOCTH
JESATCIIBHOCTH MPEAPUATHS
30) [IpoekT: ObecrneuyeHre KOHKYPEHTOCIOCOOHOCTH MPEAUPHITHS B

YCJIOBHSIX INIO0AIH3aUU SKOHOMUKHU.

3.2 Tlo coryiacoBaHMIO C MPENoAaBaTeIeM OOYUYaIOIMUNUCS MOXET BhIOpATh
JUIs HanucaHus pedepara (KOHTPOJIBHON pabOThl) HHYIO TEMY, COOTBETCTBYIOIILYIO
npOoUITI0 N3y4aeMOU TUCIUIUINHBI.

4 OuennBanue pedepara (KOHTPOJILHON PadoTHI)

4.1 OcBoenue nucuUIIMHbl « ITHHOBAlIMOHHBIN MEHEKMEHT» OLIEHUBACTCS
no crobamibHOM cucteMe, wucnoisdyemod B HWATD HUAY MUOU.
MakcumanbHas cymMMapHasi oOLeHKa 3a pedepaT (KOHTPOJbHYIO padoTy)
cocraBnsier 10 6amiaoB ¢ y4eToM TOro, YTO MakKCHMajbHas OILIEHKAa pabOTHI B
CEMECTpE MO0 KOHTPOJIBHBIM TOYKaM cocTaBisieT 60 OaiioB.

4.2 lloka3zarenu M KpUTEpUU OLIEHKU pedepara (KOHTPOJIbHON padoOThI)

npejcTaBieHbl B Ta0auIe 1.
Tabsiuua 1 — [TokazaTenu U KpUTEPUU OLICHKHU pedepara (KOHTPOJIbHOU pabOThI)

ITokazaren bamsr
Kputepun onenku
Y OIICHKHU (max)
1. HoBu3Ha | - akTyanbHOCTh MPOOJIEMBI U TEMBI,; 2
pedepHupoB | - HOBU3HA U CAMOCTOSITEIBHOCTh B TIOCTAHOBKE MPOOJIEMBI, B
aHHOTO dbopMyIHpOBaHIH HOBOTO aCIIEKTa BRIOPAHHOW IS aHATN3a
TEKCTa po0JIEMBI;
- HaJIM4KMe aBTOPCKOM MO3UIIMU, CAMOCTOSITEIbHOCTD CYKICHUMN
2. CremneHb | - COOTBETCTBUE TJIaHA TeMe pedeparta; 3
PaCKpBITHSI | - COOTBETCTBHE COJICpKaHMsI TeMe | TUIaHy pedepara;
CYUIHOCTH | - TIOJIHOTA U TJIyOMHA PacKPHITHS OCHOBHBIX IOHATUI
mpoOIeMbl | TPOOIEMBI;
- 000CHOBaHHOCTb CITIOCOOOB U METOJIOB pa0OTHI C MATEPUATIOM;
- yMEHHE paboTaTh C TUTEPATYPOH, CHCTEMaTH3UPOBATh U
CTPYKTYPHPOBATh MaTEepHal;
- YMeHHE 0000111aTh, COMOCTABISATh Pa3IMYHbIEC TOUKH 3PEHUS 110
paccMaTpuBaeMOMY BOTIPOCY, apTYMEHTHPOBATh OCHOBHEIC
MOJIO’KEHHSI U BBIBO/IBI.
3. - KpYT, MOJIHOTA UCIOJIb30BAHUS JINTEPATYPHBIX HCTOUHUKOB 110 2
Ob6ocHoBa | pobieme;
HHOCTh - IPUBJICYCHNE HOBEHUIITNX Pa0bOT Mo mpobdiieme ()KypHaJIbHbIE
BbIOOpa nyOnMKanuy, MaTepranbl COOPHUKOB HAYYHBIX TPYJIOB U T.J.).
HUCTOYHHUKO
B
4. - IPaBHILHOE O(POPMIIEHUE CCBUIOK Ha UCIIOIB3YEMYIO 2
CobmntozieH | nuTeparypy;
ue - TPaMOTHOCTb U KYJIbTypa U3JI0KCHUS;
TpeOOBaHM | - BIaJ€HHE TEPMUHOJIOTHEH U MOHATUIHBIM aIapaToM
U K pOOJIeMBI;
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odopmiieH | - coOmoenne TpeboBaHuii k 00beMy pedepara;
110 - KyJbTypa oOpMIIEHUS: BblJIeIeHHE a03aleB.
S. - OTCYTCTBHE Op(Porpapuuecknx U CHUHTAKCUYECKUX OIIHOOK,
I'paMOTHOC | CTHIIMCTUYECKUX MTOIPEIIHOCTEN;
Thb - OTCYTCTBHE OII€YaTOK, COKpPAIEHUH CIIOB, KpOME
OOIIETIPUHSTHIX;
- JIATEPATYPHBIN CTUIIb.

HNPUJIOKEHUSA
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Ipunoxenune A

Oopasen opopMiIeHNsSI TUTYJIBHOIO JTUCTA pedepara (KOHTPOJIbHOI PadOThI)

MUHHCTEPCTBO HAYKH U BBICIIIEI'O OBPA30OBAHM S POCCUMCKOU ®EJIEPALIN
denepanbHOE rocy1apCTBEHHOE aBTOHOMHOE 00pa30BaTelIbHOE YUPEKAEHHUE BBICIIEr0 00pa30oBaHUs

«HannonaneHbIA HCCIEN0BATENBCKUH A1€pHBIN yHUBEpCUTET « M DN

OOHUHCKMI MHCTUTYTA ATOMHOM HEPreTHKHU
- ¢punmnan eneparbHOro rocy1apCTBEHHOr0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUPEKICHUS BBICLIETO
oOpazoBanus «HarroHaapHbIN UCCIeN0BaTENbCKUH aaepHbIid yHIBEpcuTeT « MU DN

(MATDO HUAY MUDN)

Otnenenue conuanbHO-3KOHOMUYECKUX HayK (O)

Pedepar (konTpOIbHASI padoTa)
o AuciuImHe: «OCHOBBI MEHEKMEHTA»

Ha TeEMY: « AIMAHUCTPATUBHBIE METOIbI MEHE/KMEHTA B IPUHATHH U peallu3alun
YIIPABICHYECKUX PEIICHUI»

Beimonan(a):
cryacHT(ka) Ip. I'yceBa K.A.

(moamnuce, nata)

[IpoBepu:

JIOLIEHT OTAEJIEHHS COLUAIbHO-
SKOHOMHYECKUX Hayk (O),
K.3.H. JIOUEHT

Hosocanos C.A.

(moamnucek, nata)

OOHnuHCK, 2021 T.
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Ipuioxenue b

IIpumep opopmiieHUs COaEPKAHUA

COJEP)XAHUE
BBEJIEHUE ... e, 3
['nmaBa 1 CymHocTh U GOPMUPOBAHUE YUETHOM MOTUTUKH .. .vvneeeneeeannennennnen. 5
1.1 IlonATHE y4ETHON MOJIUTUKU OPTaHU3ALNU U TPEOOBAHUSA K HEH ................. 3)
1.2 TIpouiecc hopMUPOBAHUS YUETHON TTOTUTHKHU .. vnrveenennneeannnearnnneennneennns 8
1.3 HopmaTtuBHas 6a3a 1o co3gaHuio y4€THON NOJUTUKU B PD ................... 12
['naBa 2 CTPYKTYpa YUETHOM TOIIATHKH .. ..e.uueennteaneeentteneanttenneeenneieeanans 15

2.1 Opranu3alMoOHHO-TEXHUYECKUE aCIEeKThl YUYETHOM MOMUTHKH ....................1D

2.2 MeTOIONIOTHYECKUE ACTIEKTHI YUETHOMN TTOTUTHKH .....vvseeeesenreennneenneannenns 19
2.3 Yu€THast HOTUTUKA [T LEJIEH HATTOTOOOTOMKEHHUS - .o nueeeeeneeaneeanneennennn 22
BAKIIHOUEHUE ... e, 25
CIINCOK HCITOJIB30OBAHHBIX UCTOYHUKOB ..........ccooviiiiiiiiin, 27
ITPUTTOKEHMS ... e, 29
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Ipuioxenue B

IIpumepsl opopmiieHNs 3ar0J10BKOB

I'maBa 1 CynrHocTs ¥ popMUpOBaHUE YUETHON TTOJIUTUKH

1.1 TousATHe y4€THON NOTUTUKH OPTaHU3ALIMU U TPEOOBAHUS K HEH

YyeTHass MOIUTUKA OPTraHU3alMM — 3TO IPUHATAs €K COBOKYIIHOCTH
crI0c000B BeZIeHUs OyXTaJITepCcKOro yuera (IepBUYHOE HA0JII0IEHUE, CTOUMOCTHOE
U3MEpeHHe, TeKyllas TIpynnupoBKa U HUTOroBoe 00o00meHue  (HakToB
XO3SIHCTBEHHOM IESATEIbHOCTH).

<...>

PannonanbHOCTh. YUeTHas MOJIMTHUKA JOJKHA CTPOUTHCS TaKUM 00pas3oM,
4yTOOBI 00ECIIEYUTh PAMOHAIIBHOE U SKOHOMHOE BEJIEHUE OYXTaJITEpPCKOrO y4yeTa B

opranmsanuu, uCXOoOsA U3 BCIIMYNHBI U YCJIOBI/Iﬁ XO3SMCTBEHHOM ACATCIIBHOCTH.

1.2 TIpouecc ¢popmMupoBanusi Y46 THON MOJUTHKHI

[Iponiecc dopmupoBaHUs YYETHOM MOJIUTUKU OpPTraHU3allMM COCTOUT U3

CICAYIOIHUX ITOCICAOBATCIIBHBIX 3TAIIOB:
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IMpunoxenue I

IIpumepsl opopmireHus mepeInCICHU N

JIist peanu3aiii TOCTABJICHHOW L€ HEOOXOIMMO PEIIUTh CIEAYIOIIHe
3a/1a4n:

1) pacKpBITh CYIITHOCTh U (POPMUPOBAHUE YUETHOU IMOTUTHKN OpPTaHU3AINH,

2) nmpoaHaNU3UPOBaTh OPraHU3ALMOHHO-TEXHUYECKUE U METOO0JIOTUYECKHE
aCIEKThl YUYETHOU MOJIMTUKHU JIJIS LIeJIel OyXraaTepcKoro yuera;

3) paccMOTpETh YUYETHYIO MOJIUTHKY B IEJIIX HATOTOOOI0KEHUS.

Ha BpIOOp u 000CHOBaHWE YYETHOH TIOJWUTHUKH BIHSIOT CJCAYIOIINC
(bakTOophI:

1. OpranuzaiuoHHo-npaBoBas popma opraHu3aIvu:

a) aKIIMOHEPHOE 0OIIIECTRO:

- MyOJINYHOE;

- HETyOJIMYHOE;

0) yHUTapHOE MPEANPUATHE:

- TOCYJapCTBEHHOE;

- MYHUIIATIAJLHOE,

B) OOIIIECTBO C OTPAaHUYEHHON OTBETCTBEHHOCTHIO;

T') MPOU3BOCTBEHHBIN KOOIEPATHB U T.J.

2. OTpaceBasi IPUHAJICKHOCTD U BUJT JESTEIHHOCTHU .

a) IPOMBIIIJIEHHOCTb;

0) CeabCKOe X03MCTBO;

B) TOPTOBJIS;

I') CTPOUTEIBCTBO;

1) IOCPEAHNYECKas ACSITCIBHOCTD U T.J.

3. MacmtaOpl JeATeIbHOCTH OpTaHU3aINH.
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Ipuioxenue /1

IIpumep opopmiieHUsI pUCYHKA

Knaccudukanus neHexHbIX akTUBOB MPECTABICHA HA PUCYHKE 2.

JenssHLle
AKTHEEI

OnepamHoH- Crpaxo- HHEeCTHITH- KovmeHcanHoH-
HEIH OCTATOK EOH OCTATOK OHHBIH OCTATOK HEIH OCTATOE

Uctounuxk: [13]

PI/ICYHOK 2— KJIaCCI/I(i)I/IKa]_II/IH JCHCKHBIX aKTHBOB

OHepaHI/IOHHHﬁ OCTAaTOK IACHCIKHBIX AKTHBOB — CYHICCTBYCT JIA 3aKYIIKU

CBhIPbA, MATCPUAJIIOB, OILNIATHI TPYOA, YIINIATEI HAJIOT'OB, OIINIAThI YCIYT U IIP.
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IMpunoxenue E

IIpumep opopmiiennst TAOIMIBI

Jlns ynoOcTBa BBIJIEIUM MMOKA3aTeNIM IPUOBLIN B OT/ACIBHYIO Ta0auIly 9, rie

TAKKC paCcCUUTACM UX OTHOCUTCIIbBHOC U3SMCHCHUC (TCMHBI HpI/IpOCTa).

Tabmuua 9 — IlporHo3nbie 3HaueHus mnokazarened npuobun OO0 «CamcyHr
Onektponukc Pyc Kamyra»

3HaveHne moKa3aTels,
HN3menenne mokaszarens
THIC. PYO.
HanmMmenoBsanne
moKasareiist Temn
322021 ron | mporHo3 ThIC. py0. | THpupocTa,
%
BanoBas mpuObLIH 8 160 030 9831021 1670991 20,48
[putsLs (yorIToK) 1359730 | 2139882| 780152| 57,38
OT MPOJAK
[Tpu0sis (yObITox) 2493557 | 3273709| 780152| 3129
IO HAJIOTOOOJIOKEHHUS
Yuctas npuObUIH
(YOBITOK) OTYETHOTO 2096 780 | 2629 185 532 405 25,39
nepuoJia

Hcrounuk: cobcTBeHHAs pazpaboTka

N3 nanHbIx Tabauilbl 9 BUIHO, YTO pa3IuUYHbIC BUJIbI TPUOBLIN B pE3yJIbTaTe
peanu3alu npeajioKeHHbIX MEPOIPUITHI BBIPACTYT MO-Pa3HOMY. MeHbIiIe BCEro
TEMITbI TIpupocTa BamoBoi nmpudbumm — Beero 20,48%. [Mpuosims OO0 «CamcyHr
Onektponukce Pyc Kamyra» ot npoaax Bo3pacTér yxe Ha 57,38%, a npuObuib 10
Hasjoroo0noxenus — Ha 31,29%. Uto kacaercs 4ucToi mpUObLIN IPEIPUSTHS, TO

OHa BO3pacTeT Ha 25,39%.
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Ipunoxenne 7K

IIpumepsl opopmienus: popmyJa

Jlig Toro 4TtoObl OTPa3sUTh YMEHBIIEHHE A0COIIOTHOW BEJITUYMHBI YHUCTOTO
0X0Jla OT Pealu3alyM IMPOEKTa B PE3yJbTAaTe CHUKECHHUS «LEHHOCTH» JEHET C
TEYCHHEM BPEMEHH, UCTIONb3YyeTCs KOA((UIMEHT AUCKOHTUPOBAHUS Olt, KOTOPBIA
11 t-Toro mara (rojia) peaau3aliy MpoeKTa pacCUuTHIBACTCS 10 (popMyIaMm:

a) MpY MOCTOSIHHOM HOPME JTUCKOHTA!

1
ar = m, (6)

rae E — Hopma nuckoHTa;
t=0,1,2, ..., T; T — cpok peanuzanuu NpoeKTa;
0) mpu U3MEHSIIeHCS HOpME JMCKOHTa CO BpeMEHeM (Ha t-ToM Imare

pacuéra oHa paBHa Ey):

1
ar = (14Eo)(1+Eq)..(1+Ep’

(7)

Takum  oOpazoMm,  BenuumHa  Kod(puimeHTa  TUCKOHTUPOBAHUS

OIpPCACIIACTCA BEJIMYUHOM HOPMbI TUCKOHTHUPOBAHMNA.
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Ipuioxenune U

IIpumepsl opopmiieHHSI HCTOYHUKOB

CIIMCOK UCITIOJIB30BAHHbBIX NICTOYHHUKOB

OdunuanbHbie 1 HOPMATUBHBIEC MaTEPHUAITBI

1 Koncturynuss  Poccuiickoii  ®Deneparuu  (IpUHATA  BCEHAPOIHBIM
rojocoBanueM 12.12.1993 ¢ m3meHeHus MU, 0T00PEHHBIMHU B X0J1€ OOIIEPOCCUIICKOTO
rojocoBanust 01.07.2020) / MadopmarimoHHo-cripaBodHasi cuctema «KoOHCYJIbTaHT-
[Tmrocy.

2 Hanorossrii konekc Poccuiickoit @eneparnuu. YacTte BTOpas oT 5 aBrycra
2000 1. Nel117-®3 (o cocrosinuto Ha 02.07.2021) / ndopmaniioHHO-CIIpaBOYHAs
cucrema «Koncynprant-I1nrocy.

3 O [IlpaButenbctBe  Poccmiickoii ~ @Denepammu.  DenepaibHbIiA
KOHCTUTYIIMOHHBINA 3aKkoH OT 17 mexabps 1997 r. Ne2-®K3 (mo cocrosiHuIO Ha
28.12.2016) / UndopmanmonHo-cnpaBoyHas cucteMa «Koncynbrant [Lmrocy.

4 O cornameHusx o pazjaene npoaykiuu. degepanbHbiii 3akoH 0oT 30
nexadbps 1995 r. Ne 225-@3 (mo cocrosauio Ha 08.12.2020) / MudopmarmonHo-
cinpaBoyHas cucrema «Koncynsrant [moc».

5 O JoarocpoyHoM TOCYJApPCTBEHHOM SKOHOMHYECKON TOJIUTHKE. YKa3
[Ipesuaenta P® ot 7 mas 2012 r. Ne 596 / UnudopmarnimonHo-cripaBoyHas CUCTEMa
«KoncynbranT [Lrocy.

6 OO0 akTuBH3aIMK PAOOTHI MO MPUBJICUCHUIO MHOCTPAHHBIX WHBECTULIUNA B
skoHOMUKY Poccuiickonn ®@enepanuu. [loctanosnenue [IpaBurensctea PO ot 29
ceHTsiopst 1994 r. Ne 1108 (mo cocrosuuto Ha 18.09.2014) / MudbopmarmonHo-
ciupaBouHas cucreMa «Koncynbrant [1mocy.

7/ BeHckas KOHBEHIIUS O MPaBe MEKIyHAPOIHBIX J0roBOpoB (Bena, 23 Mas

1969 r.) // Benomoctu BepxosHoro Cosera CCCP. — 1986. — Ne 37. — Cr. 772.
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8 KouBeHiusi 00 yperyJMpoBaHMM WHBECTHIIMOHHBIX CIOPOB MEXIY
rocyaapcTBaMy U GU3NICCKHUMHU WU IOPHINICCKUMU JIMIIAMU IPYTUX TOCYIapCTB
(Bammuarton, 18 mapra 1965 1.) // Becthuk BAC P®. — 2001. — Ne 7.

Iponosxkenue Ipuinoxenus U

CnenmanpHas quteparypa

9 bomu 3., Keitn A., Mapkyc A.Jlx. NuBectunum: YuyeOHuk. — M.:
Omumn-busuec, 2018. — 993 c.

10 MHBecTHUIIMOHHBIH MEHEIKMEeHT: YueOHoe mocobue / Iloxg pen. B.B.
Mumenko. — M.: KnoPyc, 2020. — 392 c.

11 Typmnait N.C. BausiHue pernoHaJbHOM 3KOHOMHYECKOW MHTErpaluy Ha
MIPUBJICUYCHHE PSIMBIX WHOCTPaHHBIX WHBECTULUI (TeopeTuyeckue,
METOJI0JIOTHYECKHE, IMIUPUIECKUe acnekThl): Monorpadus. — M.: HULL Uudpa-
M, 2021. — 148 c.

12 Trwotronuk W.I'. [lpuBnedeHne WHOCTPAHHBIX MHBECTUIMH B LEIAX

sKOHOMHYECKOTO pa3BuTusi Poccun // BectHuk DUHAHCOBOrO yHUBEpCHUTETA. —

2021. - Nel. - C.72-77.

DIIEKTPOHHBIE PECYPCHI

13 EdumoB O.H. BaHKpOTCTBO W aHTUKPU3UCHOE YIIPaBJICHHUE
[OnexkTpoHHBIN pecypc]: saekTpoHHOe ydeObHoe mocodue/ Edumor O.H. —
DnekTpoH. TekcToBbie naHHble. — CapatoB: By3oBckoe oOpazoBanue, 2016. — 372
C. — Pexxum mocrtyna: http://www.iprbookshop.ru/50615. — 9bC «IPRbooksy, 1o
apoJTio.

14 Project Expert — nporpamma st pa3paOOTKH OW3HEC-TIAHOB H
OLICHKM MHBECTULMOHHBIX MpoekToB // Caillt «Expert Systems» [DieKTpOHHBIHI
pecypc] Pexum noctyna: https://www.expert-systems.com/financial/pe/ (mara
nocerienns 20.08.2021).

15  Caitit OO0 «Camcynr Onektponukc Pyc Kamyra» [DnexTpoHHbIN

pecypc] Pexum goctyna: http://www.samsung.com/ru/ (nara nocemenus — 20.08.
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MeTtoanueckue PECKOMEHAAIMHU COCTaBUII:

C.A. HoBocagoB — JOLIEHT OTIEIEHUS COLMAIbHO-3KOHOMUYECKHUX HAYK
(O), kaHIUIAT SKOHOMUYECKUX HAYK, JOIEHT

Penensenr:
E.B. Kob6s1muna - nonear OCOH, k.3.H.
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